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File FCC Form 470 and indicated other procurement document 
postings.  e.g. RFP 

Evaluate bids and select the winning service provider. 

File FCC Form 471 during the application window. 

Respond to Program Integrity Auditor (PIA) requests. 

File FCC Form 486. 

Select invoice method (BEAR or SPI).    

Document compliance with FCC rules (on-going). 

Retain documentation ten years. (last service delivery date)  

Applicants Role 



 

 
Service Provider Role 

 

 

Respond to FCC Form 470 and other procurement document 
postings.  e.g. RFP 

Winning service provider can assist applicant with preparing 
their FCC Form 471. 

Provide answers to technical questions regarding specific goods 
and services. Not competitive bidding questions. 

File and certify FCC Forms 473 and 474. 

Document compliance with FCC rules (on-going). 

Retain documentation ten years. (last service delivery date)  



 

 
Consultants Role 

 

 

Obtain a Consultant Registration Number for FCC Forms. 

Assist school and library applicants for a fee. 

Follow the role of client. Avoid conflict of interest. 

 – either applicant or service provider  

Document compliance with FCC rules (on-going). 

Retain documentation ten years. (last service delivery date)  

 

 



 

 
The Competitive Bidding Process 

 

 

Must be a fair and open process. 

Avoid conflict of interest.  

Open competition and bid evaluation. 

Abide by FCC and state/local entity procurement rules. 

Review bid responses received from FCC Form 470/other 
procurement document posting and contract fine print. 

 

 

 



 

 
The Competitive Bidding Process  

 

 

Indicate services and categories of service which entities are 
seeking. 

Must be *posted for 29 days (day 0+28 days=29 days).  

Indicate if the applicant is planning/has issued other 
procurement documents. 

Indicate special requirement and/or disqualification factors. 

Indicate who will be receiving the services. 

 

*Note this requirement applies to other procurement processes also. 

FCC Form 470 



 

 
The Competitive Bidding Process 

 

 

Provide sufficient detail to enable service providers to formulate 
bids. 

Cannot provide generic descriptions. 

Cannot provide laundry lists of products and services. 

Cannot list specific make and model of product/services sought 
without allowing “equivalent” product/service bids. 

Should denote bidder disqualification criteria. 

 

FCC Form 470 



 

 
The Competitive Bidding Process 

 
Only Applicants Can: 

 

Determine the types of services listed on an FCC Form 470. 

Prepare, sign, certify and/or submit an FCC Form 470. 

Negotiate with prospective bidders. 

Indicate who will be receiving the services. 

Run the competitive bidding process. 

 

 

FCC Form 470 



 

 
The Competitive Bidding Process 

 

 Applicants Cannot: 
 

Have a relationship with service providers that would 
unfairly influence the outcome of the competition. 

Give service providers inside competitive information. 

Have ownership interest in service provider’s company 
competing for services. 

Fail to describe the desired products and services  

Receive gifts or donations from service providers that 
violate FCC rules or seek to circumvent FCC rules. 

FCC Form 470 



 

 
The Competitive Bidding Process 

 

 Applicants and Service Providers Can: 
 

Have pre-bidding discussions. 

Discuss new product offerings. 

Teach applicants about new technologies 

Present product demonstrations 

Provide or receive de minimis items. 

Modest refreshments, not offered as a part of a meal 

Items with little intrinsic value such as certificates and 
plaques 

FCC Form 470 



 

 
The Competitive Bidding Process 

 

 

 Applicants Should: 
 

Retain all vendor selection documentation for as least 10 years 
from the last service delivery date. 

Winning and loosing bids, correspondences, memos, bid 
evaluations, emails, etc. 

 

Ensure price of the eligible goods and services is the primary 
factor or most heavily weighted overall in any tier. 
 

Began evaluating acceptable bids after 29-day wait period. 

Bid Evaluation 



 

 
The Competitive Bidding Process 

 

 Applicants Should Consider: 
 

Receiving only one bid does not automatically make it cost-
effective. 

Applicants must be able to demonstrate why a solution with 
higher than average pricing is cost-effective. 

Service providers may work with applicants to help them 
understand the technical needs for this expensive solution.  

Service providers must provide the lowest corresponding price 
to applicants.  

Cost Effectiveness 



 

 
Contracts 

 

 

A contract or other legally binding agreement must be signed 
and dated by the applicant after the Allowable Contract Date 
and prior to the FCC Form 471 submission to USAC. 

Tariffed or month-to-month service purchased under a contract 
is considered a contracted service. 

Voluntary contract extensions are allowable only when the 
option is stated in the original provisions of the contract. 

 



 

 
Contracts 

 
 

A state master contract (SMC) is competitively bid and put in 
place by a state government for use by multiple entities in that 
state. 

Single winner: Single vendor wins the bid 

Multiple winners: State awards contract to several bidders 

Multiple Award Schedule (MAS): State awards contract for 
same goods and services to multiple vendors that can serve the 
same population 

Multiple winners require vendor selection justification – 
applicants must conduct mini-bid to award contract 

State Master Contracts 



 

 
Other Considerations 

 

Lowest Corresponding Price (LCP): Service Provider  

Gifts Prohibitions: Always Applicable, $20/$50 rule 

Necessary Resources: Applicant  

Paying Non-Discount Share: Applicant/Service Provider  

Ten year Document Retention-All documentations  

CIPA Compliance-Applicant 

Disposal or Trade-In of Equipment (Five Years)-Applicant 



Common Mistakes 



Common Audit Findings 

 

Invoicing 

Discount Calculations 

Competitive Bidding 

Document Retention  



Break 



Program Changes (E-Rate 2.0) 











Category Two Budget Example 

* Rolling Funding Cycle of five years. 

School District 

* Rolling Funding Cycle  

















































More Changes? 
 
 
Raise the funding cap $1.5 Billion? 

To Be Continued…. 



Valarie D. Byrd, MA 
Vdbyrd@cio.sc.gov  

(803) 315-5150 


